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Complete the request and return with a copy of your travel orders/amendments to your home station finance
office. Documents may be faxed to:

Name SSN Travel Order No.
Daily Lodging Cost § Rental Car (if authorized in orders) §
___Airline Ticket $ Registration Fee §

___POV (owner/operator) (if authorized in orders)

POV (passenger)

Miscellaneous Reimbursable Expenses (e.g. taxis) Item Amount

Other

Method of payment (check one)

Automatic Payment (Split Disbursement) to my Government
Travel Card in the Amount of § (Balance Sent to my
Direct Deposit Account)

Automatic Payment of the entire amount to my Government
Travel Card

Electronic Funds Transfer (EFT) entire amount to my Direct
Deposit Account

I understand that it is my responsibility to ensure the deposit of monies from this payment actually was
deposited into my account prior to writing checks and/or making any withdrawals.

Signature Date

Pursuant to 5 U.S.C. 5705 and 37 U.S.C. 1007(e). any indebtedness resulting from the receipt of this payment
may be automatically deducted without further notice from your current pa). final pay, or other money due
you unless you make voluntary restitution.
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